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ABSTRACT 



This bulletin provides guidance and direction to Missouri 
local education agencies (LEAs) regarding the U.S. Office of Special 
Education Program's findings that indicate Individualized Education Program 
(lEP) transition meetings for students with a disability failed to: (1) 

provide a notice to parents of the lEP meeting with the required components, 
(2) invite the student to the meetings, and (3) invite representatives of any 
other agencies likely to be responsible for providing or paying for 
transition services. Information is provided on lEP meeting notification 
content, student participation in the lEP transition meeting, consideration 
of the student's preferences and interests when developing the transition 
services for the lEP, invitations to the lEP meeting for representatives of 
agencies likely to be responsible for providing or paying for transition 
services, identification of which agency will provide and pay for each of the 
transition services listed in the lEP, identification of the amount and types 
of services provided by other agencies in the lEP, and the responsibility of 
the school district for ensuring that the student receives a free, 
appropriate public education. (CR) 



Reproductions supplied by EDRS are the best that can be made 
from the original document. 
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School to Post-school Activities 



Meeting Notice & Participants 



T his bulletin is in response to the 1997 Office of Special 
Education Program’s (OSEP’s) monitoring of the 
Missouri Department of Elementary and Secondary 
Education’s implementation of the Individuals with Disabili- 
ties Education Act (IDEA). One finding of noncompliance was 
when the purpose of an Individualized Education Program 
(lEP) meeting was to consider transition services . . . 



The following requirements were not followed: 

The notice to parents of the lEP meeting contained 
the required components; 

•4- the student was invited to the meeting, and if the 
student could not attend the meeting, the student’s 
interests and preferences were considered; and 

a representative of any other agency that is likely 
to be responsible for providing or paying for tran- 
sition services was invited, and when the agency 
representative was invited but did not attend the 
meeting, the public agency had taken steps to 
obtain the participation of the other agency in the 
planning of transition services. 
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The Special Education Division has prepared this bulletin to 
provide technical assistance to teachers, counselors, adminis- 
trators, parents, and students regarding OSEP’s findings for 
Part B under IDEA, in the section addressing Transition from 
School to Post-School Activities - Meeting Notice and Participants. 
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. When the purpose of the 
, lEP meeting is to con- 

■ sider transition services, 

! the lEP meeting notifica- 
tion to parents must 
indicate that: 

❖ The purpose of the meeting is 
to consider transition services; 

❖ the local education agency 
(LEA) has invited the student; 

❖ a representative of any other 
agency that is likely to provide 
pay for transition service has 
been invited; and 

❖ the LEA has signed consent 
from the parent prior to 
inviting representatives from 
other agencies to the lEP 
meeting. 

. IDEA requires that the 
. school district invite the 

■ student to participate in 
! the lEP meeting if it will 

be addressing transition 
services for the student. 

If the student is 14 or older, 
transition services will always be 
considered. A student with a 
disability must always be invited 
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to attend their lEP meeting when 
the purpose of that meeting is to 
consider transition services. 

Since it is the school district’s 
responsibility for inviting stu- 
dents to their own lEP meetings, 
documentation of the student’s 
invitation should be maintained 
in the student’s record. There is 
no prescribed form for the 
student invitation; however, 
school districts must be able to 
demonstrate that a student was 
invited to attend the meeting. 

The student’s invitation may 
be oral or written. The LEA 
should keep a copy of the letter 
ox teacher notes indicating a 
verbal invitation. Any written 
correspondence must be in a 
language that the student and 
family can understand. 

. IDEA also requires con- 
, sideration of the student’s 
• “preferences and inter- 
! ests” when developing 
the transition services for 
the lEP. 

The student must have the 
opportunity to indicate his/her 
preferences and interests during 
the lEP meeting when transition 



services are being considered. If 
the student doesn’t attend the 
lEP meeting when transition 
services are being discussed (for 
whatever reason), the district 
must take steps to ensure the 
student’s interests and prefer- 
ences are considered in the plan- 
ning of any transition services 
and during the development of 
the statement of needed 
transition services. 

IDEA does not prescribe the 
steps required to ensure that the 
student’s preferences and inter- 
ests are considered when he or 
she does not attend the lEP 
meeting. However, effective 
practice suggests that if a student 
does not plan to attend the 
meeting, the school district may 
consider other methods for 
obtaining student input prior to 
the meeting such as: 

❖ Student conferences and 
inventories, 

❖ family conferences and 
inventories, 

❖ career exploration activities, 

❖ vocational aptitude and 
interest inventories, 

❖ situational assessments, and 

❖ input from peers and other 
persons who know the student. 



, Local education agencies ■ 
, or school districts are 
■ also required to invite, 
i with parental permission, 
a representative of any 
other agency that is likely 
to be responsible for 
providing or paying for 
transition services. If an 
agency does not send a 
representative to the 
meeting, the school 
district also must take 
other steps to obtain the 
participation of the other 
agency in the planning of 
any transition services. 

It is sometimes difficult to 
determine which agencies should 
be invited to send representatives 
to lEP meetings. In addition to 
student and parent identification 
of specific representatives, school 
district personnel will have to 
rely on professional judgment 
and knowledge of the student’s 
potential needs and the local 
adult agencies to determine 
which agencies to invite to the 
first meeting in which transition 
services are addressed. 




If you have specific questions regarding the meeting notification or 
participants at an lEP meeting for the consideration of transition 
services, you may call: 

sSs Your Vocational Adjustment Counselor (VAC) 
or Work- Experience Coordinator (WEC) 

sSs Special Education Area Supervisor, Special Education 
School Improvement Section - (573) 751-0699. 

sSs Supervisor of Transition Services, Special Education 
Program Development Section - (573) 526-0299. 
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' Relevant agencies could 
include: 

❖ \bcational training programs, 

♦♦♦ vocational rehabilitation, 

❖ developmental disabilities and 
regional center providers, 

❖Job Training Partnership Act 
providers, 

❖ community colleges, four-year 
colleges and universities, 

❖ recreational services, 

❖ independent living centers, 
and 

❖ any other agency determined 
appropriate to provide transi- 
tion services for a student 
with a disability. 

Copies of correspondence 
with invited agencies should be 
included in the student’s 
records to document the 
invitation. Although there is 
no prescribed form for the 
agency invitation, sample 
forms are found in LP #1465, 
Individuals with Disabilities 
Education Act: Transition 
Requirements - A Guide for States, 
Districts, Schools, and Families, 
available from the CISE Loan 
Package Program. To borrow this 
loan package, please contact 
CISE at (573) 884-7275 or (800) 
976-2473 (Missouri only). 

The lEP team must identify 
which agency will provide and 
pay for each of the transition 
services listed in the lEP. Speci- 
fying the amount of services 
provided and listing those 
services to be provided by each 
agency in the lEP clearly 
demonstrates the coordination 
and level of the other agency’s 
commitment to parents, the 



student, and other lEP team 
members. 

The 1992 Federal Regulations 
for IDEA specifically address this 
issue when they state. 

The statement of needed transi- 
tion services should include a 
commitment by any partici- 
pating agency to meet any 
financial responsibility it may 
have in the provision of transi- 
tion services. 



Services of another agency may 
be specified on an lEP when that 
agency’s representative is not 
present at the lEP meeting if the 
LEA and agency have discussed 
this prior to the lEP meeting. 
However, steps must be taken to 
obtain their participation in the 
planning of transition services 
prior to the lEP meeting if a 
representative is not expected to 
attend. School districts may 
involve agencies through direct 
participation or other methods 
such as conference, telephone 
contact, or correspondence. If 
the agency is unable to provide 



the service, the school district 
must reconvene the lEP team to 
consider alternative strategies to 
meet the identified transition 
needs of the student. 

The amount and type of serv- 
ices provided by other agencies 
must be stated in the lER There- 
fore, changes in the amount or 
type of services listed in the lEP 
must be made at another lEP 
meeting. However, as long as 
there is no change in the amount 
or service to be provided, some 
adjustments in scheduling the 
services are possible (based upon 
the professional judgment of the 
provider) without holding 
another lEP meeting. 

The school district of 
residence remains respon- 
sible for ensuring that the 
student receives a free 
appropriate public educa- 
tion (FARE). Therefore, 
the district is responsible 
for ensuring that an 
agency is providing the 
services agreed upon in 
the lEP. Districts may do this in 
a number of ways. For example, 
districts may: 

❖ Hold regularly scheduled 
meetings between the 
participating agency and the 
district; 

❖ develop interagency 
agreements; 

❖ communicate with the 
participating agency through 
written progress reports; or 

❖ make other agreed-upon 
arrangements that ensure the 
necessary communication 
between the district and the 
participating agency. 
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A school district can monitor 
service provision through the 
annual lEP review; and/or 
periodic formal and informal 
communication with the service 
provider, parent, or student, or a 
representative of the agency 
responsible for providing or 
paying for the service. 

There are several recourses 
that a school district can take if 
an agency fails to provide 
agreed-upon transition services 
contained in the lEP: 

❖ ...the school shall, as soon as 
possible, initiate a meeting of 
the lEP team to identify 

❖ alternative strategies (34 CFR 
300.347), and 

❖ if an agency other than the 
school fails to provide or pay 
for the special education or 
related services, the school 
shall provide or pay and then 
claim reimbursement for the 
services from the agency that 
failed to provide or pay pur- 
suant to the terms of the state 
interagency agreement (if any 
exists) (20 use. Sec. 1412). 

When agreed-upon services 
are not provided, the school 
district responsible for the stu- 
dent’s education shall initiate a 
meeting as soon as possible to 
identify alternative strategies to 
meet the student’s transition 
service needs and, if necessary, 
revise the student’s lEP. No 
specific timelines are stated in 
either the new statute nor the 
standing regulations. 

If the lEP is not being fol- 
lowed, the parent(s) or family has 
a right to file a child complaint or 
initiate due process. Either of 
these may be done in writing 



with the Department of 
Elementary and Secondary 
Education, Division of Special 
Education. 

Alternative strategies could 
include referral to another 
agency, identification of another 
possible funding source, or 
identification of some alternative 
ways to provide the same or 
similar service. Another alterna- 
tive strategy might be for the 
school district itself to provide 
the needed service. 

Schools should not automatically 
bear the cost of transition 
services which should have been 
borne by another agency. As 
stated in the regulation, nothing 
relieves any participating agency 
(including Vocational Rehabilita- 
tion) of the responsibility to 
provide or pay for any transition 
services that the agency would 
otherwise provide to students 
with disabilities who meet the 
eligibility criteria of the agency. 
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The development and printing of this material was supported entirely by 
federal funds appropriated in accordance with the Individuals with Disabilities 
Education Act (IDEA). This bulletin will be distributed periodically from the 
Division of Special Education, Missouri Department of Elementary and 
Secondary Education, PO Box 480, Jefferson City, MO 65102; fax [573] 
526=4404, phone (573) 751-0699. This bulletin is made possible under 
contract by the Missouri Department of Elementary and Secondary 
Education, which complies with Title VII of the Civil Rights Act of 1964, 
Civil Rights Act of 1991, Section 504 of the Rehabilitation Act of 1973 as 
amended, and the Americans with Disabilities Act. Services are provided 
without regard to race, color, national origin, sex, or physical or mental 
disability. If you have needs as addressed by the Americans with Disabilities 
Act and need this publication in an alternative format, notify the Center for I 
Innovations in Special Education at (573) 884-7275, (800) 976-CISE (MO 
only), or Relay MO (800) 735-2966 (TDD). Efforts will be made to 
accommodate your needs. 
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